((Specifier leave this line)) SBBC Design & Material Standards, July 19, 2018 Revised DEA)

SECTION 01770 (01 77 00)
CLOSEOUT PROCEDURES

GENERAL

1.1 SECTION INCLUDES

A. Preliminary Procedures.

B. Substantial Completion Inspection Process.

C. Final Completion Inspection Process.

D. Final Adjustment of Accounts.

E. Reinspection Fees.

F. Punch list Completion.

1.2 RELATED DOCUMENTS 

A. Document 00520-Agreement Form.

B. Document 00700-General Conditions of the Contract.

C. Section 08700-Hardware.

D. Section 01780-Closeout Submittals.
E. Section 01810 Commissioning.
F. Section 15995-Start-Up and Certification of Air, Water and Control Systems.

1.3 RELATED FORMS

A. Document 01250b-Change Order Request (Proposal).

B. Document 01770a-Contractor's Request for Substantial Completion Inspection.

C. Document 01770b-Project Consultant’s Notification of Readiness for Substantial Completion Inspection.

D. Document 01770c-SF727 Substantial Completion Inspection.

E. Document 01770e-Consultant's Letter Establishing Substantial Completion Date.

F. Document 01770f-Contractor's Request for Final Completion Inspection.

G. Document 01770g-Project Consultant's Notification of Readiness for Final Completion Inspection.

H. Document 01770h-Project Consultant’s Letter Establishing Final Completion Date.

1.4 PRELIMINARY PROCEDURES

A. If the date required for Substantial Completion has past or cannot otherwise be met by the Contractor, the Contractor shall submit:

1. A request for time extension if the required date of Substantial Completion stipulated by the Contract Documents (or as modified by an Owner approved Change Order allowing a change in Contract Time) has past.

2. Provide complete details and attach substantiating evidence concerning reasons for requested Time extension.
3. Format:  Submit request for time extension on Document 01250b-Change Order Request (Proposal) with associated detail sheets as specified in Section 01250-Contract Modification Procedures.

B. Before requesting inspection for certification of Substantial Completion, complete the following:

1. All air conditioning, ventilation, security systems, fire alarms, fire sprinklers and other life safety systems and building systems identified in Section 01750-Starting and Adjusting, shall completed, tested, approved and demonstrated.

2. Air Conditioning systems shall be completed, tested, approved and demonstrated and test and balance reports submitted and approved by the Project Consultant and Owner as required in Section 15995-Start-up and Certification of Air, Water and Control Systems.

3. Landscape irrigation systems shall be completed, tested, approved and demonstrated.

4. Master and grand master keys shall be delivered in sealed containers to the Owner.

5. In the Application for Payment that coincides with, or first follows, the date Substantial Completion is claimed, show 100 percent completion for the portion of the Work claimed as substantially complete.  Include supporting documentation for completion as indicated in these Contract Documents and a statement showing an accounting of changes to the Contract Sum.

6. Advise Owner of pending insurance changeover requirements.

7. Prepare specific warranties, workmanship bonds, maintenance agreements, final certifications and similar documents for submittal under provisions of Section 01780-Closeout Submittals.

8. Obtain and submit releases enabling the Owner unrestricted use of the Work and access to services and utilities; include occupancy permits, operating certificates and similar releases.

9. Submit record drawings, maintenance manuals, final project photographs, damage or settlement survey, property survey, and similar final record information under provisions of Section 01780-Closeout Submittals.

10. Deliver tools, spare parts, extra stock, and similar items as specified in respective specification sections of Divisions 2 through 16 and in Section 01780-Closeout Submittals.

11. Make final changeover of permanent locks and transmit master and grand master keys (and others as required by Section 08700-Door Hardware) to the Owner.

12. Advise the Owner's personnel of pending changeover in security provisions.

13. Complete startup testing of systems, and instruction of the Owner's operating and maintenance personnel.

14. Discontinue or change over and remove temporary facilities from the site, along with construction tools, mockups, and similar elements.

15. Complete final clean up requirements, including touchup painting.

16. Touchup and otherwise repair and restore marred exposed finishes.

1.5 CONTRACTOR'S REQUEST FOR INSPECTION

A. When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept separately, is substantially complete, the Contractor shall prepare and submit to the Project Consultant Document 01770a-Contractor's Request for Substantial Completion Inspection including a comprehensive list of items to be completed or corrected.

1. Lead Time Notification:  Contractor shall submit inspection request form 01770a at least 10 calendar days prior to the requested inspection date to allow scheduling of the inspection.

B. The Contractor shall proceed promptly to complete and correct items on the list.  Failure to include an item on such list does not alter the responsibility of the Contractor to complete all Work in accordance with the Contract Documents.
C. Project Closeout Submittals:  Refer to Section 01780-Closeout Submittals.

1.6 PROJECT CONSULTANT'S DETERMINATION OF READINESS

A. Upon receipt of the Contractor's Request for Substantial Completion Inspection, the Project Consultant will make a preliminary inspection to determine whether the Work or designated portion thereof is ready for a Substantial Completion Inspection.

B. The Project Consultant will notify the Owner and the Contractor of the results of his inspection by completing and distributing Document 01770b-Project Consultant’s Notification of Readiness for Substantial Completion Inspection.

1. If the Project Consultant's inspection discloses any item, whether or not included on the Contractor's list, which is not in accordance with the requirements of the Contract Documents and which would preclude beneficial occupancy and would render the Work not Substantially Complete, the Contractor shall correct such item upon receipt of Document 01770b.  The Contractor shall then submit another request for inspection by the Project Consultant (Document 01770a) to determine the completion status of the Work or designated portion thereof.

2. When the Project Consultant judges that the Project may be substantially complete in accordance with the terms of the Contract Documents, Project Consultant will notify the Owner that the Work, or portion thereof, is ready for the Owner's Substantial Completion Inspection.

1.7 SUBSTANTIAL COMPLETION INSPECTION

A. The Owner, upon notification from the Project Consultant that the Work, or a portion thereof, may be substantially complete and all project closeout submittals pertaining to the Work, or portion thereof, have been approved and forwarded to the Owner, will direct the Project Consultant to schedule and coordinate the Owner's Substantial Completion Inspection.

B. The Owner's Substantial Completion Inspection will be conducted by the Project Consultant, the Owner, and the Contractor.

C. The following representatives shall attend and conduct the Substantial Completion Inspection:

1. Contractor Personnel:

(a) Project Manager.

(b) Superintendent.

(c) Plumbing Superintendent.

(d) Mechanical Superintendent.

(e) Electrical Superintendent.

(f) Specialty sub-contractors.

2. Owner Personnel:

(a) Project Manager.

(b) Owner’s Representative.

(c) Supervisor I, BCI/ SBBC Building Dept. Inspector (Architectural/Civil).

(d) Supervisor I, BCI/ SBBC Building Dept. Inspector (Plumbing).

(e) Supervisor I, BCI/ SBBC Building Dept. Inspector (Mechanical).

(f) Supervisor I, BCI/ SBBC Building Dept. Inspector (Electrical).

(g) Supervisor I, BCI/ SBBC Building Dept. Inspector (Electronics).

(h) Test and Balance Consultant.

(i) Commissioning Agent.

(j) Other specialty representatives of the Owner.

3. Project Consultant Personnel:

(a) Architectural Project Manager.

(b) Architectural Special Project Representative/Field Representative.

(c) Structural Engineer.

(d) Mechanical Engineer.

(e) Electrical Engineer.

(f) Specialty sub-consultants.

D. Inspection Teams:
1. At the direction of the Project Consultant's senior representative, inspection teams will be established at the project site based upon the following disciplines:

(a) Architectural.

(b) Civil.

(c) Plumbing.

(d) Mechanical.

(e) Electrical.

(f) Electronics.

(g) Specialties.

2. Each inspection team will be composed of specialty representatives of the Owner, Project Consultant and Contractor who will perform independently of each other.
3. Each team will appoint a Team Leader.

4. The Project Consultant's senior representative will provide each Team Leader with:

(a) Copy of the Contractor's List of Deficiencies.

(b) Florida Inventory of School Houses (FISH) floor and site plans.

E. At the Completion of the Substantial Completion Inspection, the Project Consultant will issue Document 01770c-Substantial Completion Inspection and Document 01770d-Substantial Completion Punch List and either approve or deny substantial completion of the Work, or portion thereof. 

F. If Substantial Completion of the Work, or portion thereof, is denied, the Contractor shall promptly correct deficiencies noted which caused the denial of substantial completion.  Upon correcting these deficiencies, the Contractor shall notify the Project Consultant that these deficiencies are ready for reinspection by submitting a new Document 01770a-Contractor's Request for Substantial Completion at which time the Project Consultant, Owner, and Contractor will re-conduct the Owner's Substantial Completion Inspection for substantial completion deficiencies only.

G. When Substantial Completion of the Work, or portion thereof, is granted, the Project Consultant will issue Document 01770e-Consultant's Letter Establishing Substantial Completion Date to indicate the date of substantial completion.

1.8 READINESS FOR FINAL COMPLETION (ACCEPTANCE) INSPECTION

A. Deficiencies noted on or attached to Document 01770c-Substantial Completion Inspection and Document 01770d-Substantial Completion Inspection Punch List, shall be completed prior to the Owner's Final Completion Inspection. Limitations on the time during which these corrections shall be made shall be consistent with the time specified in the Contract.

B. Upon correction of the punch list, the Contractor shall notify the Project Consultant on Document 01770f-Contractor's Request for Final Completion Inspection, that the Work, or portion thereof is ready for the Owner's Final Completion Inspection.

C. Upon receipt of the Contractor's Request for Final Completion Inspection, the Project Consultant will make an inspection to determine whether the Work or designated portion thereof is complete.  The Project Consultant will notify the Owner and the Contractor of the results of his inspection by completing and distributing Document 01770g-Project Consultant's Notification of Readiness for Final Completion Inspection.
1. If the Project Consultant's inspection discloses any item which is not in accordance with the requirements of the Contract Documents and which would render the Work not complete, the Contractor shall correct such item upon receipt of Document 01770g.  The Contractor shall then submit another request for inspection by the Project Consultant (Document 01770f) to determine the completion status of the Work or designated portion thereof.

2. When the Project Consultant judges that the Work is complete in accordance with the terms of the Contract Documents, Project Consultant shall notify the Owner that the Work, or portion thereof, is ready for the Owner's Final Completion Inspection.

1.9 OWNER'S FINAL COMPLETION INSPECTION
A. The Owner, upon notification from the Project Consultant that the Work, or a portion thereof, is complete will direct the Project Consultant to schedule and coordinate the Owner's Final Completion Inspection.

B. The Owner's Final Completion Inspection will be conducted by the Project Consultant, the Owner, and the Contractor.

1. Members of the inspection teams which inspected the facility for Substantial Completion shall reconvene to conduct the Final Completion Inspection.

2. Members of the inspection teams for which there are no outstanding Punch List Items may be excused upon request to and approval by the Project Consultant.

C. If Final Completion of the Work, or portion thereof, is denied, the Contractor shall promptly correct deficiencies noted which caused the denial of final completion.

D. Upon correcting these deficiencies, the Contractor shall notify the Project Consultant that these deficiencies are ready for reinspection (by submitting a new Document 01770f (Contractor's Request for Final Completion Inspection) at which time the Project Consultant, Owner, and Contractor will re-conduct the Owner's Final Completion Inspection.

1.10 FINAL COMPLETION DATE

A. When Final Completion of the Work, or portion thereof, is granted, the Project Consultant will issue Document 01770h-Consultant's Letter Establishing Final Completion Date to indicate the date of final completion.

B. Upon receipt of Document 01770h-Consultant's Letter Establishing Final Completion Date, the Contractor may make application for final payment.

C. If correction of Punch List is not fully completed within a period twice as long as that allowed by the Contract Documents, the Owner, at Owner’s option, may close out the Work or designated portion thereof, by deducting his estimate of the cost to correct the outstanding items and complete with Work by a separate contractor or the Owner's own forces.

1.11 FINAL AND OCCUPANCY INSPECTION

A. The Building Inspection Team will conduct an inspection for the purpose of determining that the Work, or portion thereof, is in compliance with the statutes, rules, and codes affecting the health and safety of the occupants. 

B. Upon successful completion of this inspection, the Building Department will issue OEF 110-Request for Inspection and Occupancy Certificate, authorizing occupancy of the Work, or portion thereof. 

1. The Contractor shall be responsible for corrections to discrepancies noted by the Owner and Department of Education during the Owner's Acceptance Inspection, except for items identified, which are not part of the requirements of the Contract Documents.
2. Corrections to identified discrepancies which are not part of the requirements of the Contract Documents will be made by the Owner using Owner’s own forces or separate contractor, or by the Contractor after execution of a change order instructing the Contractor to complete said Work.

1.12 FINAL ADJUSTMENTS OF ACCOUNTS

A. Submit a final statement of accounting to the Project Consultant.

1. Refer to Section 00700-General Conditions for Contract Payments, Withholding Payments to Contractor, and Retainage procedures.

B. Statement shall reflect all adjustments to the Contract Sum:

1. The original Contract Sum.

2. Additions and deductions resulting from:

(a) Previous Change Orders.

(b) Deductions for uncorrected work.

(c) Deductions for liquidated damages.

(d) Deductions for reinspection payments.

(e) Other adjustments.

3. Total adjusted as Contract Sum.

4. Previous payments.

5. Sum remaining due.

6. The applicable Purchase Order Number issued by the Owner.

1.13 FINAL APPLICATION FOR PAYMENT

A. Submit the final Application for Payment in accordance with procedure and requirements stated in Document 00520-Agreement Form.

1.14 REINSPECTION FEES

A. Should it be necessary for the Project Consultant to perform reinspections due to the failure of the Work to comply with the claims of status of completion made by the Contractor:

1. The Owner will compensate the Project Consultant for such additional services.

2. Owner will deduct the amount of such compensation from the Contract Sum due to the Contractor.

1.15 PUNCH LIST COMPLETION

A. The facilities may be occupied by the Owner during completion of all or a portion of the Punch List.  

B. Complete Punch List work during the School District’s normal hours of operation (8:30 a.m. to 5 p.m. Monday through Friday).

C. Punch list items that can not be done because of noise, fumes, occupancy, etc., shall be completed after hours or weekends when coordinated with and approved by the Owner.

PRODUCTS-Not Used

EXECUTION-Not Used

END OF SECTION
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